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1. Introduction
This instruction file for Word may be used as a template. The purpose of this template is to facilitate the standardization of the papers by the volume editor. Kindly send the final and checked Word document of your paper to the local organizers: europe@phil.tu-chemnitz.de / teresa.pinheiro@phil.tu-chemnitz.de.
We would like to draw your attention to the fact that it is not possible to modify a paper in any way, once it has been published. Every detail should be checked before the paper is sent in.
Paper length: 40,000 to 45,000 characters (with blank spaces).

Deadline for submitting papers: 10 July 2009.
2. How to use the template

To format document elements, like sections and subsections, you have to display the ‘Styles and Formatting’ pane. This is done under the menu item ‘Format’/’Styles and Formatting…’. On the appearing pane you can select the according format after marking the paragraph or word you would like to format. By marking Elements of this sample document, you can identify which formatting was used.
3. Paper Preparation

Page margins should be 3cm left and right, 3cm top and 2,5 bottom. The text should be formatted to occupy the full line width and with words hyphenated as appropriate.
Use 12-point type for the name(s) of the author(s). For the main text, please use 12-point type and single-line spacing. Please use Times New Roman. Italic type within the text is to be used for foreign words. Bold type and underlining should be avoided. Texts should be justified.
3.1 Headings
Headings should be capitalized (i.e., nouns, verbs, and all other words except articles, prepositions, and conjunctions should be set with an initial capital) and should, with the exception of the paper's title, be aligned to the left.
Please use Arabic numbers and do not use more than 3 levels of headings - Title, Heading 1, Heading 2. Should you need any headings on the 3rd or 4th level, these should be bold without ordinal numbers on the 3rd level and in italic on the 4th level.
3.2 Tables
When using tables, there should always be a space of 6pt between the paragraph and the table. Table captions should always be positioned below the tables.
3.3 Footnotes

Footnotes are not to be used for references, but for extra information. The superscript numeral used to refer to a footnote appears in the text either directly after the word to be discussed or – in relation to a phrase or a sentence – following the punctuation mark (comma, semicolon, or period). Footnotes should appear at the bottom of the normal text area, with a line of about 5cm length set immediately above them.
3.4 Citations
Please use APA notation style for all citations as shown in the following examples.
Direct quotation

If you like to quote directly the author’s words and ideas, you can do so within the text using the exact wording in your text, as shown in this example. “The International Conference Ideas of Europe / Ideas for Europe […] – seeks to promote the debate on different ideas of a European Community.” (Müller 2008: 67)
If the quotation is longer than three lines, please change the format as indicated below:
The International Conference Ideas of Europe / Ideas for Europe – placed under the patronage of the President of the European Commission, Mr José Manuel Barroso – seeks to promote the debate on different ideas of a European Community. Knowing the different concepts of Europe that have been developed in the heterogeneous cultures of Europe enables to reflect on what Europe should be like in future. (Müller 2008: 12-15)
Indirect quotation
Here you present an author’s ideas in your own words. This can be done through paraphrasing or summarising.

As Müller emphasizes in the Conference Information paper it is the aim to discuss future trends within the construct European Union on the basis of the present and historic knowledge and experiences about Europe (cf. Müller 2008: 7).
3.5 Page Numbering and Running Heads

There is no need to include page numbers. If your paper title is too long to serve as a running head, it will be shortened. Your suggestion as to how to shorten it would be most welcome.

3.6 The References Section

Please base your references on the examples below. References that do not adhere to this style will be reformatted by the Volume Editor. You should therefore check your references thoroughly when you receive the final pdf of your paper. The reference section must be complete. Please do not omit references. Instructions as to where to find a more complete version of the references are not permissible.

We can only accept references using the latin alphabet. If you refer to publications not using the latin alphabet (such as Russian or Chinese) please translate the title into English and mark the translation at the end of the title (e.g. Russian).
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� Please do think carefully about using footnotes. It is to be used just for extra information.





